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VOLUNTEER MINISTRY POSITION DESCRIPTION

Parish Driver

Responsible to: Parish Priest, his Delegate or Group Leader
[bookmark: _GoBack]DBS Required: Yes (Church Ministry 5 - Adult Workforce or Church) or (Church Ministry 4 – Child & Adult Workforce/Child Barred List)
Line Management of Volunteers: No

PARISH OF: ________________________________________________________________________

Overview:
To assist adults or children who may be vulnerable to attend church services and functions.

Main Responsibilities:
· Whilst in charge of the Mini Bus/vehicle it is the driver’s responsibility for promoting and safeguarding the welfare of all people for who s/he is responsible, or with whom s/he comes into contact with as part of their duties.
· If in the course of carrying out the duties of the role, the Driver becomes aware of any actual or potential risks to the safety or welfare of any person using the service, s/he must report the concerns to the Parish Priest or Parish Safeguarding Representative immediately. 
· Checking the vehicle at the start of duty for any defects, including visual inspection of tyres, lights, oil, water and fuel
· Ensuring that the minibus is kept clean and in good condition
· Ensuring any Health & Safety signs inside the bus are properly attached and in good condition
· Ensuring that any faults / concerns are communicated immediately to the Parish Priest.

Person Specification
· Be 25 + years old (For Insurance Purposes)
· The person will hold a valid driving licence D1 unrestricted or a PCV licence1 or a D1 restricted (car licence obtained prior to 1st January 1999)
· Clean Driving Licence – Which must have been held for at least two years
· Proven history of driving a large vehicle or personal vehicle safely
· Pleasant, patient and caring personality
· Have good communication skills
· Able to work on own initiative
· Reliable and trustworthy
· Flexible working approach
· Sensitive to the needs of others
· Willing to undertake any training required


Insurance
Insurance for the position will be covered by either the Parish or Archdiocesan Policy. The volunteer will therefore have to meet any criteria specified to enable such cover to be agreed.

Protection of Children and Adults at Risk: 
· To familiarise themselves with National Safeguarding Policies. 
· To refer any concerns about a child to the Safeguarding Representative in the Parish.
· To renew DBS and training every 3 years in line with Diocesan safe recruitment policy.

Training Commitment:
The Diocese of Westminster has a commitment to promoting the culture of safeguarding in all that we do and everyone undertaking a role on behalf of the Diocese must complete safeguarding training every 3 years. To access the online training please visit: https://rcdow.org.uk/safeguarding/traning-dates/ 
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